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Human Resource Management Portal
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eddm §Bm» 8dms (Employee Basic Details) :

Capture Employee Profiles

Use this screen to capture profiles of existing employees. Enter the employee number and cick on [Proceed] button. Please note that this function is avaiable only
for capturing profiles of the existing employees and new profies in future wil be created through the recruitment process.
Employee Number: 2027941 Proceed

Review and Update Profile
Chandradasa, J. (2027941)

_m Official Profile  Education Qualifications  Professional Qualifications  Experiance Records  Skill Set  Achievements  Contrit =

Employee Basic Details

f employee. Please remember to cfick on [Save Details] button to save the changes

M. v

handradasa,

621430467V__
2027941

Ny 1962__

5/22/1962

Mal

jchandradasa@yahoo.com

Sinhala v

Browse..
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Be u1B»8 (Official Profile) :

eddmwied BE B(BHRO gog 000 [Be sBma (Official Profile)] 0@
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Review and Update Profile

Chandradasa, J. (2027941)

Date Joined to NWSDB: 11/26/2006
Employement Type: \ Permanent v
|62 v |
[HM2-2 v|
1,504.45
0 D.G.M. (INFORMATION TECHNOLOGY) ~
Work Location: DGM (Information Technology)

0773487649
0112623964

Contact Details: 0112626284

1421 -
Email Address:  dgmit@waterboard.lk
Date Appointed to Position: 11/26/2006
Date of Permanency:
Is Job Confirmation?: i
Probation Period: (In Months)
Signature: Browse... @\

| Save Details
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gises eege® (Educational Qualifications):
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Review and Update Profile
Chandradasa, J. (2027941)

(/‘\
Basic Details ~ Official Profile EIERIGNONEINIEIILEN Professional Qualifications  Experiance Records  Skill Set ~ Achievements  Contrit ‘?/"

Educational Qualifications

Manage the qualifications list using this screen. You can add new qualifications, change the details of the already entered qualifications or remove any entry from
the list.
To add a new qualification click on the [New Qualification] button. To change or detelet an entry, click on the row containing the defintion in the list below.

New Qualification

Course Name Institute Name Yearof Exam Results

Bachelor of Science in Engineering University of Peradeniya 1990 Pass

~
>)
Basic Details  Official Profile ETINEIILNONEINIEIILEN Professional Qualifications  Experiance Records  Skill Set ~ Achievements  Contrit </

Educational Qualifications

Manage the qualifications list using this screen. You can add new qualifications, change the details of the already entered qualifications or remove any entry from

the list.
To add a new qualification click on the [New Qualification] button. To change or detelet an entry, click
on the row containing the defintion in the list below. Change/Delete Qualification
New Qualification
Courfse Bachelors Degree (4 Years. ~
T Type:
Course Name Institute Name Yearof Exam Results Institution: | University of Peradeniya v
Bachelor of Science in Engineering University of Peradeniya 1990 Pass ﬁ‘;?‘::? Bachelor of Science in Engit =
Year <?f 1990
Exam:
Effective
Date: 5/22/1990
Result: \Pass

| Save Details || Delete |




DadBws eyceg® (Professional Qualifications):
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Chandradasa, J. (2027941)

Basic Details  Official Profile  Education Qualifications [EEISIECSEDEINSNEINIISSNISHENN Experiance Records  Skill Set  Achievements  Contributions.

Professional Qualifications

Manage the professional qualifications list using this screen. You can add new qualifications, change the details of the already entered qualifications or remove any entry from the

2dd a new qualification click on the [New Qualification] button. To change or detete an entry, click on the row
containing the defintion in the list below. N Qualification En
New Qualification
Profession: Engineering -
Institution Name Membership Level Name | Year Enrolled  Validity Type | Certificate Link | Institution: Institution of Engineers Si ~
Membership o )
Institution of gl Sri Lanka Pr 2004 Annual [View] Category: orporate
British Computer Society Professional 2012  Annual [View] | Year Enrolled: 2004
Validity Type: | Annual > |
Browse...
Certificate:

| save Detais | | Delete |

Basic Details  Official Profile Education Qualifications [EEM{SEHHEIRSNEINT= (M Experiance Records ~ Skill Set  Achievements ~ Contrit = !

Professional Qualifications

Manage the professional qualifications list using this screen. You can add new qualifications, change the details of the already entered qualifications or remove any
entry from the list.
To add a new qualification click on the [New Qualification] button. To change or detete an entry, click on

the row containing the defintion in the list below. New Qualiﬁcation Ent
New Qualification

Institution: VInstitution of Engineers Sri ~
e = o Membership
Institution Name Membership Level Name Year Enrolled Validity Type Category: [ Corporate v |
Institution of Engineers Sri Lanka Corporate 2001 Annual Year Enrolled: 2001

Validity Type: | Annual v |

| Save Details || Delete |



DadBw 8ceycige (Experience Records) :
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Review and Update Profile
Chandradasa, J. (2027941)

Basic Details  Official Profile ~ Education Qualifications ~ Professional Qualifications [ESGIEUERICENTCCIGE Skill Set  Achievements  Contrit @

Experiance Records

Manage the experiance records using this screen. You can add new records, change the details of the already entered records or remove any entry from the list.
To add a new experiance record click on the [New Record] button. To change or detelet an entry, click on the row containing the defintion in the list below.

New Record
Record Type Organization From Date To Date Position Appointment Type ‘
Outside Central Engineering Consultancy Bureau 7/1/2019 7/31/2019 Systems Engineer Permanent ‘

ROC™ OO (Skill Sets):

Review and Update Profile
Chandradasa, J. (2027941)

Basic Details ~ Official Profile  Education Qualifications = Professional Qualifications ~ Experiance Records QIR Achievements.  Contrit @

Skill Set Records

Manage the skill records using this screen. You can add new records, change the details of the already entered records or remove any entry from the list.
To add a new skill record click on the [New Record] button. To change or detelet an entry, click on the row containing the defintion in the list below.

New Record
‘ Field Specialized Competancy Level Subject Areas
‘ Water Treatment Excellent bbbb

‘ Software Development Excellent aaa




segne (Achievements) :

Review and Update Profile

Chandradasa, J. (2027941)

Basic Details ~ Official Profile  Education Qualifications ~ Professional Qualifications ~ Experiance Records  Skill Set WEXIEVEINEUIE  Contrit @

Special Achievements

Manage the achievement records using this screen. You can add new records, change the details of the already entered records or remove any entry from the list.

To add a new achievement record click on the [New Record] button. To change or detelet an entry, click on the row containing the defintion in the list below.
New Record

Description

Date Achieved Remarks
ssdsdd 7/10/2019 ddddssd

Beds cawvmside (Special Contributions):

Review and Update Profile

Chandradasa, J. (2027941)

@I Official Profile ~ Education Qualifications ~ Professional Qualifications ~ Experiance Records  Skill Set ~ Achievements

Special Contributions

Manage the contribution records using this screen. You can add new records, change the details of the already entered records or remove any entry from the list.

To add a new contribution record click on the [New Record] button. To change or detelet an entry, click on the row containing the defintion in the list below.
New Record

Contribution Type Description Remarks
| Prestige

asdddee ffdfdffd
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@Bwaes Doz @®:® (History Record Menu)
ey ®ac; D8z (Transfer Records):

Capture History Records

Use this screen to capture past records of existing employees. Enter the employee number and click on [Proceed] button. Please note that this function is available
only for capturing history records of the existing employees and new records in future will be created through the other processes in the system.

Employee Number: 2027941 Proceed

Review and Update Records
Chandradasa, J. (2027941)

Promotion History  Disciplinary Actions  Special Leave Records =~ Suspensions  Increment Records

Transfer Records

Manage the transfer records list using this screen. You can add new transfer record, change the details of the already entered record or remove any entry from the

list.
To add a new transfer record click on the [New Record] button. To change or delete an entry, click on the row containing the defintion in the list below.

New Record
[ Transfer From Transfer To Transfer Date Transfer Type Duty Report Date Remarks |
| Commercial Division Corporate Services Divsion 7/16/2019 Exegency of Service 7/16/2019 ddfdfdf \

ceed® 9Bwmiese (Promotion History):

Review and Update Records

Chandradasa, J. (2027941)

Transfer Hisotory Promotion FIStLA Disciplinary Actions  Special Leave Records ~ Suspensions  Increment Records

Promotion History

Enter the Promotion History Records of the Employee using this screen. You can add new record, change the details of the already entered records or remove any

entry from the list.
To add a new record click on the [New Record] button. To change or detelet an entry, click on the row containing the defintion in the list below.

New Record

From Designation From Grade To Designation To Grade Date Promoted Promotion Type

| A.G.M. (IT/1S) 4 D.G.M. (INFORMATION TECHNOLOGY) 3 7/15/2019 Position




8o Huwo@&e (Disciplinary Actions):

Review and Update Records
Chandradasa, J. (2027941)

Transfer Hisotory ~ Promotion History [ENECJIMERWNIUEM Special Leave Records  Suspensions  Increment Records

Disciplinary Action Records
Manage the disciplinary action records using this screen. You can add new records, change the details of the already entered records or remove any entry from the
list.

New Record

To add a new disciplinary action record click on the [New Record] button. To change or detelet an entry, click on the row containing the defintion in the list
below.

Description Inquiry Commenced Date Decision Date Conclusion

sample 7/1/2019 7/16/2019 asasas

Beds B a&m (Special Leave Records):

Review and Update Records
Chandradasa, J. (2027941)

Transfer Hisotory ~ Promotion History  Disciplinary Actions [JEeEIRREIVRNCTelcLl Suspensions  Increment Records

Special Leave Records
Manage the special leave records using this screen. You can add new records, change the details of the already entered records or remove any entry from the list.
New Record |
To add a new leave record click on the [New Record] button. To change or detelet an entry, click on the row containing the defintion in the list below.
Leave Type Purpose Payment Type Approved Date Leave Start Date Leave End Date

Full Pay Foreign Training Full Pay 7/1/2019 7/8/2019 7/23/2019




edde ax898® (Suspensions):

Review and Update Records
Chandradasa, J. (2027941)

Transfer Hisotory ~ Promotion History  Disciplinary Actions = Special Leave Records Increment Records

Suspension History Records

Manage the suspension history records using this screen. You can add new records, change the details of the already entered records or remove any entry from the
list.
To add a new suspension record click on the [New Record] button. To change or detelet an entry, click on the row containing the defintion in the list below.

New Record
Reason Effective Date Finalized Status Reinstated Date Reinstated Type
ghdghsdgh 7/9/2019 Suspended 7/17/2019 Backwages Payable

99 08 &&= (INncrement Records):

Review and Update Records

Chandradasa, J. (2027941)

Transfer Hisotory =~ Promotion History  Disciplinary Actions  Special Leave Records ~ Suspensions [GTEalE@NCeel(e

Increment History Records

Manage the increment history records using this screen. You can add new records, change the details of the already entered records or remove any entry from the
list.
To add a new increment record click on the [New Record] button. To change or detete an entry, click on the row containing the defintion in the list below.

New Record

i T I il T |
Increment Date Granted Date Revision Reference Scale Code Salary Point

7/1/2019 7/10/2019 2015 Revision HM2-3 80,000.00 ‘




