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National Water Supply and Drainage Board 

Strategic Human Resource Management  System 

 

 

Basic Details (මූලික විවහතර): 
     

Employee Number 
(සවේලක අංකය) 

 Title Mr./Mrs./Ms./Dr./Eng./ 
 

Name with Initials 
(මු඼කුරු වමඟ නම) 

 

 

Names Denoted by 
Initials (මු඼කුරු ලලින් 

දෆක්සලන නම්) 

 

Other Names  
(සලනත් නම්) 
 

 

EPF/ETF No.  NIC No. (ජළ.ශෆ. අංකය)  

Date of Birth     
(උඳන් දිනය)  

 PIN No.                     

(රශවය අංකය) 
 

Marital Status 
(විලළශක/ අවිලළශක බල) 

 Gender 
(වහත්‍රී/රුරු඿වළලය) 

 

Permanent Address 
(වහථිර ලිපිනය)  

 

 

Present Address 
(ලර්තමළන ලිපිනය) 

 

Nationality      
(ජළතිය) 

 Religion                 
(ආගම) 

 

Ethnicity         
(ලර්ගය) 

 

Mobile Numbers 
(ජංගම දුරකථන 

අංකය) 

 Language Preference 
(වළ඿ළ මනළඳය) 

 

Sinhala/Tamil/English 
(සංශ඼/සදමෂ/ඉංග්‍රීස) 

Fixed Line Numbers 
(වහථළලර දුරකථන 
අංකය) 

 Email Address       
(විදුත් තෆඳෆ ල ලිපිනය) 

 

 

District     
(දිවහත්‍රික්කය) 

 DS Division          
(ප්‍රළසීයය ස ලකම් 
සකොට්ඨළ඾ය) 

 

GN Division          
(ග්‍රළම ලධ඼ධළ  
සකොට්ඨළ඾ය) 
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Official Profile (ලධ඼ ඳෆතිකඩ): 

 
 

Date Joined     
(වම්බන්ධ ව෕ දිනය) 

 Employment Type 
(රැකියළ ලර්ගය) 

Permanent/Contract/Casual/Appointed  

(වහථිර/සකොන්ත්‍රළත්/අලධයම්/ඳත් කර ඇත) 

 

Board Grade     
(මණ්ඩ඼ සරේණිය) 

 Category     
(කළණ්ඩය) 

 

Designation      
(තනතුර) 

 

Work Location     
(ලෆඩ කරන 
වහථළනය) 

 

Mobile No.  

(ජංගම දුරකථන 

අංකය) 

 Fixed Line No.        
(වහථිර දුරකථන අංකය)  

 

Fax No.  
(සෆක්වහ අංකය) 

 

 Intercom No.  
(ඉන්ටර්සකොම් අංකය) 

 

Email Address        
(විදුත් තෆඳ෇඼) 

 

 Date Appointed to 
Present Position    
(දෆන් සටින තනතුරට 
ඳත් ව෕ දිනය) 

 

Date of Permanency  
(වහථීර කෂ දිනය) 
 

 Job Confirmation Date  
(රැකියළ තශවුරු කිරීසම් 
දිනය) 

 

Next Increment Date  
(ඊෂඟ ලෆටුප් ලර්ධක 
දිනය) 
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Educational Qualifications (අධයළඳන දුදුදුකම්): 
 

Higher Education (Beyond School Level) : 
උවවහ අධයළඳනය (ඳළව ල මට්ටසමන් ්බටබට) 

Qualification Type (Certificate/Diploma/Higher Diploma/Degree/Postgraduate Diploma/Masters/Doctoral) 
 

Qualification Type Institution Name Year of 
Exam 

Course Name Results Course 
Duration 

      

      

      

      

      

      

      

 

 

Post-Secondary (Advanced Level):  
ඳ඾හචළත්-ීවිතීක (උවවහ සඳෂ) 

Sitting No. School Name Year of Exam Subject Stream Overall 
Results 

Subject Name Results 
(Grading) 
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Secondary (Ordinary Level):  
ීවිතීක (වළමළනය සඳෂ): 
 

Sitting No. School Name Year of Exam Subject Name Results (Grading) 

     

     

     

     

     

     

     

     

     

     

     

     

     

 
 

 

 

 

 

 

 

Primary Education (Below Ordinary Level):  
ප්‍රළථක ක අධයළඳනය (වළමළනය සඳෂට ඳශෂ): 
 

Grade/Standard School Name Year of Exam Results 
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Professional Qualifications:  
ලෘත්තීය දුදුදුකම් 

Membership Level – Fellow/Corporate/General/Associate/Student/Other 

 

Profession Institution Name Membership 
Level 

Year of 
Enrollment 

Validity Type 
(Annual/Lifetime) 

Present Status 
(Valid/Expired) 

      

      

      

      

 

Experience Records:  
ලෘත්තීය ඳ඼රුරුීද පිළිබ඲ ලළර්තළ 

Type of Appointment – Permanent/Board Contract/Project Contract/Casual/Assignment/Other 

 

Experience Type 
(Board/Outside) 

Organization Name Position Held From Date To Date Type of 
Appointment  

Detailed Tasks 
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Skill Set:  
ලධරුණතළ  

Field of Specialization Competency Level Subject Areas Remarks 

    

    

    

    

    

    

    

 

Special Achievements:  
විස඾ේ඿ ජයග්‍රශණ: 

Achievement/Description Date Achieved Remarks 

   

   

   

   

 

Special Contributions:  
විස඾ේ඿ දළයකත්ල 

Contribution Type (Prestige/Financial Gain/Goodwill/Other) 

Contribution Type  Description Date Achieved Remarks 

    

    

    

    

    



7 
 

 
 

ඉතිශළව ලළර්තළ 
 

Transfer History:  
වහථළන මළරු ඉතිශළවය 

Transfer Type (Annual/Mutual/Exigency/Voluntary/Punishment) 

Transfer 
From 

Transfer To Transfer Type  Transfer 
Date 

Duty Report 
Date 

Remarks 

      

      

      

      

      

      

 
 

Promotion History:  
උවවහවීම් ඉතිශළවය 

Promotion Type (Grade/Position) 

From Designation From Board 
Grade 

To 
Designation 

To Board 
Grade 

Date of 
Promotion 

Promotion Type 

      

      

      

      

      

      

 
 
 

Disciplinary Actions:  
විනය පියලර 

Promotion Type (Grade/Position) 

Description Inquiry Start 
Date 

Inquiry 
Finish Date 

Inquiry Conclusion Recommenda
tion 

Impleme
nted 
Date 
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Special Leave Records:  
විස඾ේ඿ ලධලළඩු ලළර්තළ 
 
Leave Type (Local Study/Foreign/Employment/Medical)  
Payment Type (Full/Half/No Pay) 
 

Leave Type Purpose of Leave Payment Type Date 
Approved 

Start Date End Date 

      

      

      

      

      

      

 

Suspensions:  
සවේලය අත්හිටුවීම් 
 
Finalized Status (Suspended/Compulsory Leave/Dismissed) 
Reinstatement Type (Back-wages Payable/Charged Damages/Punishment Transferred) 

 

Reason of Suspension Effective 
Date 

Finalized Status Reinstated 
Date 

Reinstatement 
Type 

Remarks 

      

      

      

      

      

      

 

Increment Records:  
ලෆටුප් ලර්ධක ලළර්තළ 

Salary Scale Code (Ref. Attachment) 

Increment 
Date 

Increment 
Date 

Effective Date Salary Scale 
Code 

Salary Point Salary 

      

      

      

      

      

      

 
 

............................................      ............................................... 
ලධ඼ධළ /සවේලක අත්වන               මළනල වම්ඳත් ලධ඼ධළරීසේ අත්වන 


